BOARDS AND COMMISSIONS
Kentucky State Board of Accountancy
(Amendment)

201 KAR 1:100. Continuing professional education requirements.

RELATES TO: KRS 325.330

STATUTORY AUTHORITY: KRS 325.240(2), 325.330(4)(a), (7)(b)1.

NECESSITY, FUNCTION, AND CONFORMITY: KRS 325.240(2) authorizes the Kentucky
State Board of Accountancy to promulgate administrative regulations for the administration of
KRS Chapter 325. KRS 325.330(4) and (7)(b)1 require the board to promulgate administrative
regulations to establish the continuing professional education requirements for certified public
accountants. This administrative regulation establishes the continuing professional education
requirements a certified public accountant shall satisfy to renew a license.

Section 1. Definitions. (1) "Continuing professional education hour" or "CPE hour" means a
fifty (50) minute period excluding meals, breaks, and business sessions.

(2) "Technical standards courses" means continuing education courses if the subject matter
area of the courses are accounting, auditing, business law, economics, finance, information
technology, management services, professional ethics, statistics, securities, tax, and special-
ized areas of industry, all of which shall contribute directly to the professional competence of a
licensee.

(3) "Worked" means hours devoted by a licensee that are documented as billable and non-
billable hours to a public accounting firm or client.

Section 2. Requirements for Continuing Professional Education Credit. (1) Each licensee
who worked 3,000 hours or more in a public accounting firm licensed with the board during the
two (2) calendar years prior to the renewal date of his or her license shall complete eighty (80)
CPE hours. The eighty (80) hours shall be completed during the preceding two (2) calendar
years. All other licensees shall complete sixty (60) CPE hours.

(a) Beginning January 1, 2021, fifty (50) percent of the eighty (80) hours and sixty (60) hours
shall include technical standards courses.

(b) Beginning January 1, 2021, licensees who worked in a public accounting firm licensed
with the board during the two (2) calendar years prior to the renewal date of his or her license
and who perform:

1. Attest services, as defined in KRS 325.220; or

2. Compilation or preparation of financial statement engagements subject to the American
Institute of Certified Public Accountants (AICPA) Statements on Standards for Accountlnq and
Review Services (SSARS) [ ey
cial-statements] shall complete eight (8) hours of CPE in the subject matter area of audltmg or
accounting each calendar year for a total of sixteen (16) hours per reporting period.

(c) Beginning January 1, 2021, licensees required to obtain eighty (80) hours of CPE may
include eight (8) hours of personal development courses toward the required hours, and licen-
sees required to obtain sixty (60) hours of CPE may include up to twelve (12) hours of person-
al development courses in the required hours. An acceptable personal development course
shall be limited to a course intended to improve the time management, leadership, team build-
ing, goal setting, and similar soft skills related to working in an office or professional setting.

(2) Each licensee shall complete two (2) CPE hours in professional ethics. These two (2)
hours shall be included as part of the eighty (80) or sixty (60) CPE hours a licensee is required
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to complete to renew his or her license.

(3)(a) A certified public accountant who, for the two (2) calendar years prior to renewal of his
or her license, did not operate or work in an office in this state shall satisfy the requirements of
this section by complying with the continuing professional education requirements for renewal
of his or her license:

1. In the state in which the licensee's principal office is located; or

2. In the state in which the office is located where the licensee worked a majority of the time.

(b) If the state designated by paragraph (a) of this subsection does not have continuing pro-
fessional education requirements for renewal of a license, the licensee shall comply with all
continuing professional education requirements for renewal of a license in this state.

Section 3. Each licensee who held a license for less than a full two (2) calendar year period
shall obtain two (2) CPE hours for each full month a license was held not to exceed the total
number of required hours for the reporting period. The two (2) hours in professional ethics shall
not be required to be part of the CPE hours completed in this time period.

Section 4. Waivers from Continuing Professional Education. (1) A reduction or waiver may
be granted by the board if the licensee:

(a) Establishes that he or she is temporarily physically or psychologically unable to complete
the continuing professional education requirements. The licensee shall submit an Initial Re-
guest for Waiver of CPE Requirements form with each request and a written statement:

1. From a licensed physician or other appropriate licensed health care provider that sub-
stantiates the physical or psychological claim of the licensee; and

2. That describes the licensee’s working status during the time the licensee was unable to
complete the continuing education, the licensee's current working status, and if the licensee
plans to return to work;

(b) Has encountered a temporary extreme hardship, which was so severe that it was ex-
tremely difficult or impossible to meet the continuing professional education requirements. The
licensee shall submit an Initial Request for Waiver of CPE Requirements form and a written
statement with each request:

1. That describes in detail the facts associated with the extreme hardship; and

2. Documentation to substantiate the extreme hardship; or

(c) I1s completely retired from practice and is fifty-five (55) years of age or older. To be con-
sidered completely retired, the licensee shall not perform accounting services in the practice of
public accounting (which includes the preparation of tax returns), education, government or in-
dustry except for management of personal assets or investments.

(2) The board shall advise a licensee in writing whether the request is approved or denied.

(3) A licensee granted a waiver shall reaffirm the basis of the waiver when the license is
next renewed by completing the:

(a) License Renewal - CPE Waiver Due to Medical or Extreme Personal Hardship form; or

(b) License Renewal - CPE Retirement Waiver form.

(4) A licensee completing the License Renewal - CPE Waiver Due to Medical or Extreme
Personal Hardship form shall submit with the form updated medical documentation to support
that the basis of the waiver continues to limit the licensee's ability to meet the CPE require-
ments.

(5) If the circumstances which form the basis of the waiver change, the licensee shall notify
the board within thirty (30) days from the date of the change and resume compliance with the
continuing professional education requirements from the date of the change.

(6) If the waiver request is granted, the licensee shall pay the license renewal fee listed in
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201 KAR 1:065 on or before August 1.

Section 5. Courses that Qualify. (1) The overriding consideration in determining whether a
specific course qualifies as acceptable continuing professional education shall be whether it is
a formal program of learning which contributes directly to the professional competence of an
individual licensed to practice as a certified public accountant in this state.

(2) Continuing professional education courses may qualify only if:

(a) An outline of the course is prepared in advance and preserved;

(b) The course is at least one (1) CPE hour in length. Credit shall be awarded for a course
less than fifty (50) minutes in length if it is part of a continuing professional education program
where at least one (1) fifty (50) minute course is also being offered,;

(c) The course is conducted by a qualified instructor. A qualified instructor or discussion
leader shall be anyone whose background training, education or experience makes it appro-
priate for him or her to lead a discussion on the subject matter of the particular course;

(d) A record of registration or attendance is maintained,;

(e) A course completion document is given to each attendee; and

(f) The course topic is an acceptable field of study.

(3) Acceptable fields of study.

(a) The following fields of study shall be considered acceptable if the courses satisfy all of
the criteria established in subsections (1), (2), and (5) of this section:

1. Any of the courses defined in Section 1(2) of this administrative regulation;

2. Business communications; and

3. Marketing.

(b) The responsibility for substantiating that a particular course is acceptable and meets the
requirements of this administrative regulation shall be the obligation of the licensee.

(4) Acceptable programs. The following programs qualify for credit if they meet the stand-
ards specified in subsections (1), (2), (3), and (6) of this section:

(a) Professional education and development programs of national, state, and local account-
ing organizations;

(b) University or college courses.

1. Credit and not for credit courses completed at or through a university or college that is
accredited by one (1) of the (6) six regional accrediting associations listed in 201 KAR 1:190,
Section 5;

2. Documentation to verify completion of a course shall be issued by the appropriate repre-
sentative of the university or college.

3. Each unit of credit for a university or college course shall be equal to the following CPE
hours:

a. One (1) semester hour equals fifteen (15) CPE hours; and

b. One (1) quarter hour equals ten (10) CPE hours; [and]

(c) Formal in-firm education programs. Portions of a program devoted to firm administrative,
financial, and operating matters shall not qualify.

(5) Formal individual study courses, Web casts, and online learning courses.

(a) The amount of credit allowed for any individual study course shall be recommended by
the course sponsor.

(b) A licensee claiming credit for an individual study course shall obtain evidence of satisfac-
tory completion of the course from the course sponsor.

(c) Credit shall be assigned to the reporting period in which the provider indicates the course
was completed.

(6) Service as lecturer, discussion leader, or speaker.
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(a) Instructors, discussion leaders, and speakers may claim continuing professional educa-
tion credit for both preparation and presentation time.

(b) Credit may be claimed for actual preparation time up to two (2) times the class contact
hours. (c) Credit as an instructor, discussion leader, or speaker may be claimed if the presen-
tation is one which would meet the requirements of this section.

(d) Credit shall not be granted for repetitious presentations of courses unless it can be
demonstrated that the course content was substantially changed and the change required sig-
nificant additional study or research.

(e) Maximum credit for preparation and teaching shall not exceed sixty (60) percent of the
renewal period requirement.

(7) Published articles and books.

(a) A licensee may be awarded credit for articles or books the licensee writes if:

1. The subject matter of the article or book contributes directly to the professional compe-
tence of the licensee; and

2. Prior to publication, the licensee submits a final draft of the article or book to the board to
review and determine the amount of credit to be awarded.

(b) Credit for preparation of the article or book shall not exceed twenty-five (25) percent of
the total CPE hours required.

(c) The board shall make the final determination of the amount of credit to be granted.

(8) Certifications and licenses. Licensees who receive a certification or license from a na-
tionally organized business organization or a federal governmental entity following successful
completion of an exam in one (1) of the fields of study listed in subsection (3) of this section
shall receive credit only for the length of time assigned by the organization or governmental
entity to complete the examination.

Section 6. Programs that deal with the following subject areas shall not be considered ac-
ceptable continuing education:

(1) Self-realization;

(2) Spirituality;

(3) Personal health or fitness;

(4) Sports and recreation;

(5) Foreign languages or cultures; and

(6) Any other subjects that do not contribute directly to the professional competence of the
licensee.

Section 7. Reporting and Controls. (1) Each licensee shall obtain the appropriate documen-
tation to establish that he or she completed the continuing professional education require-
ments.

(2) This documentation shall be retained by each licensee for a period of five (5) years.

(3) The board shall conduct annually a random audit to verify a certain percentage of licen-
sees completed the amount of continuing professional education hours required to renew his
or her license. A licensee who misrepresented that he or she completed the sixty (60) or eighty
(80) CPE hours at the time the licensee renewed his or her license shall not be eligible for a re-
tirement, medical, or extreme personal hardship waiver after being selected to participate in an
audit.

(4) Course completion evidence shall consist of a document prepared by the course spon-
sor indicating the licensee completed a formal program of learning. A document shall include
the: (a) Names of the licensee and program sponsor;

(b) Title and field of study;
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(c) Dates attended; and

(d) Number of CPE hours awarded.

(5) A licensee who completed continuing professional education courses that complied with
the requirements of this administrative regulation and were presented by or on behalf of his or
her employer may submit to the board a list of the courses completed if the list contains the:

(a) Information described in subsection (4) of this section; and

(b) Signature of the person at the licensee’s place of employment who verifies the accuracy
of the information for a third party.

Section 8. Continuing Professional Education Sponsors. (1) Sponsors shall not be required
to be preapproved by the board.

(2) Detailed records of each program shall be kept by the sponsor and shall include:

(a) The date of the program presentation;

(b) The name of each instructor or discussion leader;

(c) A listing of licensees attending each program presentation; and

(d) A written agenda of the program presentation.

(3) Records shall be kept by the sponsor for a period of five (5) years following the date
each program is presented.

Section 9. Incorporation by Reference. (1) The following material is incorporated by refer-
ence: (a) "Initial Request for Waiver of CPE Requirements"”, September 2016;

(b) "License Renewal-CPE Waiver Due to Medical or Extreme Personal Hardship”, Septem-
ber 2016; and

(c) "License Renewal-CPE Retirement Waiver", September 2016.

(2) This material may be inspected, copied, or obtained, subject to applicable copyright law,
at the State Board of Accountancy, 332 W. Broadway, Suite 310, Louisville, Kentucky 40202,
Monday through Friday, 8 a.m. to 4:30 p.m.

MIMI KELLY, Chair

APPROVED BY AGENCY: February 4, 2021

FILED WITH LRC: February 4, 2021 at 1:24 p.m.

PUBLIC HEARING AND PUBLIC COMMENT PERIOD: A public hearing on this administra-
tive regulation shall be held on April 22, 2021 at 1:00 p.m., EST at the office of the Board lo-
cated at 332 W. Broadway, Suite 310 Louisville, Kentucky 40202. Individuals interested in be-
ing heard at this hearing shall notify this agency in writing by five workdays prior to the hearing,
of their intent to attend. If no notification of intent to attend the hearing is received by that date,
the hearing may be canceled. This hearing is open to the public. Any person who wishes to be
heard will be given the opportunity to comment on the proposed administrative regulation. A
transcript of the public hearing will not be made unless a written request for a transcript is
made. If you do not wish to be heard at the public hearing, you may submit written comments
on the proposed administrative regulation. Written comments shall be accepted until the end of
the day (11:59 p.m.) April 30, 2021. Send written notification of intent to be heard at the public
hearing or written comments on the proposed administrative regulation to the contact person.

CONTACT PERSON: Joseph P. Donohue, Executive Director, Kentucky State Board of Ac-
countancy, 332 W. Broadway, Suite 310, Louisville, Kentucky 40202, phone (502) 595-3037,
fax (502) 595-4281, email joep.donohue@ky.gov.

REGULATORY IMPACT ANALYSIS AND TIERING STATEMENT
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Contact Person: Joseph P. Donohue

(1) Provide a brief summary of:

(a) What this administrative regulation does: Describes the standards of continuing profes-
sional education (“CPE”) required of certified public accountants (“CPAs”).

(b) The necessity of this administrative regulation: To insure that CPAs are aware of their
CPE requirements.

(c) How this administrative regulation conforms to the content of the authorizing statutes:
KRS 325.330(7)(b)(1) authorizes the Board to establish regulations regarding continuing edu-
cation.

(d) How this administrative regulation currently assists or will assist in the effective admin-
istration of the statutes: Notifies CPAs of the CPE requirements.

(2) If this is an amendment to an existing administrative regulation, provide a brief summary
of:

(a) How the amendment will change this existing administrative regulation: While making no
actual substantive change to the CPE requirements, this amendment will clarify and remove
existing ambiguity in the current language of the regulation.

(b) The necessity of the amendment to this administrative regulation: The amendment more
specifically and clearly defines the applicability of section __ of the regulation in response to
guestions and apparent confusion from licensees.

(c) How the amendment conforms to the content of the authorizing statutes: KRS
325.330(7)(b)(1) authorizes the Board to establish standards related to licensees’ CPE re-
guirements, and it is in the best interest of the public, the Board and CPAs that such standards
be set forth as clearly as possible.

(d) How the amendment will assist in the effective administration of the statutes: It will clarify
language making it easier for licensees to understand their CPE obligations.

(3) List the type and number of individuals, businesses, organizations, or state and local
governments affected by this administrative regulation: The CPE requirements of approximate-
ly 7800 licensed CPAs are set forth in this regulation.

(4) Provide an analysis of how the entities identified in question (3) will be impacted by ei-
ther the implementation of this administrative regulation, if new, or by the change, if it is an
amendment, including:

(a) List the actions that each of the regulated entities identified in question (3) will have to
take to comply with this administrative regulation or amendment: No additional actions will be
required. The amendment just clarifies existing language and makes no substantive change to
any current requirements.

(b) In complying with this administrative regulation or amendment, how much will it cost
each of the entities identified in question (3): Nothing in addition to what they already have
been paying to complete CPE.

(c) As a result of compliance, what benefits will accrue to the entities identified in question
(3): Existing CPE requirements will be more clearly set forth.

(5) Provide an estimate of how much it will cost the administrative body to implement this
administrative regulation:

(a) Initially: No increase in current expenses.

(b) On a continuing basis: No increase in expenses.

(6) What is the source of the funding to be used for the implementation and enforcement of
this administrative regulation: The Board operates solely on the funds contained in its trust and
agency account.

(7) Provide an assessment of whether an increase in fees or funding will be necessary to
implement this administrative regulation, if new, or by the change if it is an amendment: No in-
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crease will be necessary.

(8) State whether or not this administrative regulation established any fees or directly or indi-
rectly increased any fees: There is no additional fee imposed by this proposed amendment.

(9) TIERING: Is tiering applied? Tiering is not applied since the standards set forth in this
regulation govern the CPE requirements of all CPAs.

FISCAL NOTE ON STATE OR LOCAL GOVERNMENT

1. What units, parts or divisions of state or local government (including cities, counties, fire
departments, or school districts) will be impacted by this administrative regulation? The State
Board of Accountancy.

2. ldentify each state or federal statute or federal regulation that requires or authorizes the
action taken by the administrative regulation. KRS 325.240(2); KRS 325.330(7)(b)(1).

3. Estimate the effect of this administrative regulation on the expenditures and revenues of
a state or local government agency (including cities, counties, fire departments, or school dis-
tricts) for the first full year the administrative regulation is to be in effect.

(a) How much revenue will this administrative regulation generate for the state or local gov-
ernment (including cities, counties, fire departments, or school districts) for the first year?
None.

(b) How much revenue will this administrative regulation generate for the state or local gov-
ernment (including cities, counties, fire departments, or school districts) for subsequent years?
None.

(c) How much will it cost to administer this program for the first year? No increase in current
costs is expected.

(d) How much will it cost to administer this program for subsequent years? No increase in
expenses for future years is anticipated.

Note: If specific dollar estimates cannot be determined, provide a brief narrative to explain
the fiscal impact of the administrative regulation.

Revenues (+/-): Neutral

Expenditures (+/-): Neutral

Other Explanation:
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